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Navigation:  Main Menu>Self Service>Performance Management>My Performance Documents>Current 

Documents 

 Instructions ACORN Page  

PURPOSE:  

Employees have an opportunity to contribute to their performance evaluation by optionally completing 

a self-evaluation within ePerformance. Employees can provide commentary which is specific to their job 

competencies and recommend future goals. In addition, Empoyees can review their Training Information 

with Placer County. IMPORTANT – Please ensure you clear your cache and cookies and that your browser settings are correct 

prior to starting an evaluation. Please email ePerf@placerco.ad if you are unsure where to find the most recent browser settings 

documentation. IF YOU DO NOT PERFORM THESE FUNCTIONS ePerformance MAY NOT WORK AS DESIGNED. 

1. Employee receives the email 

notification.  Click on the link in the 

email or follow the navigation 

identified. 

 
2. Navigate in ACORN to Main Menu > 

Self Service>Performance 

Management> My Performance 

Documents > Current Documents.  

Select the “Placer Performance 

Evaluation” link. 

 

 

 

3. Here the Employee will see the 

current evaluation, with the rating 

period.   
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4. Click on the Competencies tab. By 

expanding each of the Competencies.   

Employee can add narratives to each 

of the categories.  To add comments 

for each competency click the 

“Expand” link to see all or click the 

arrow next to each competency (one 

by one). 

 

 
Note:  The Employee will not be able to 

rate themselves. 

 
5. It is recommended to “Save” often.  

There is no auto save feature. 

6. After reviewing each of the 

Competencies, navigate through the 

“Future Goals”, “Training Information” 

and “Placer Policies” tabs. 
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7. To add Future Goals click on the 

“Future Goals” tab, then click the “Add 

Future Goal” link. 

 
8. Enter a Title, Description, Measurement, 

and Due Date for your new goal and 

click the “Add” button. 

 
9. Your new Future Goal will be displayed 

under the “Future Goals” tab.  

10. To modify a future goal click . 

11. To delete a future goal click . 

12. To add additional Future Goals click on 

“Add Future Goal.” 

13. You can also add comments for a 

given Goal in the “Employee 

Comments” section. 

14. Click the “Save” button to save 

changes.  

  

15. Select the “Training Information” tab.  

Identified in the “Employee 

Comments” section are all Placer 

County trainings attended by the 

employee during the current rating 

period. 
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16. Select the “Placer County Policies” tab 

to review the County policies.  The 

Employee must review the policies 

annually. 

Note:  When a document link is clicked, 

the actual document will be displayed 

in a new browser window.  You can 

subsequently close the document 

window without effecting your current 

ACORN session. 

 
17. Once the Employee is satisfied with 

their completed self-evaluation, click 

the “Complete” button. 

 
18. A confirmation window will appear.  

Click the “Confirm” button to notify the 

Supervisor the Employee has 

completed their self-evaluation.  Click 

the “Cancel” button if additional 

changes are needed to be made. 

Note:  No additional changes can be 

made to a self-evaluation once it is 

complete. 

 

 


